Caterers using the Town Hall, T&C’s and guidelines.
[bookmark: _Int_o1aI0aeS]The following conditions apply to all caterers using the Town Hall. 
Please read through and sign to acknowledge understanding and acceptance.
· No crockery, cutlery, utensils, glasses or other kitchen items/equipment will be loaned or placed out, unless previously requested by the Hirer/Responsible Person.

· Any items that are requested must be rinsed and stacked above the dishwasher after use. The dishwasher must only be used by Deal Town Hall staff.

· If the cooker or microwave is used, it must be cleaned prior to leaving.

· No rubbish is to be left behind, except for glass recyclable items. Hirers are strongly encouraged to sort their plastic, paper and food waste and recycle appropriately.

· The Hirer will be liable for any damages/breakages that occur during the event/function.

· Tables and chairs will be set up for the event/function in the layout agreed by the Hirer/Responsible Person.  (Please note that for health & safety reasons tables must only be moved by Deal Town Council Staff).

· No smoke-making appliances or naked flames may be used within the Town Hall.  This includes tea lights and oil heaters.

· Prior permission from the Facilities Manager is required for the use of any electrical equipment brought into the Town Hall. The caterer must ensure that all portable equipment brought onto the premises has a current Portable Appliance Test or is less than 3 years old (proof of this may be requested). 
 
· The use of single use plastics (e.g. straws, stirrers, cups, cutlery, plates, etc.) are not permitted in the Town Hall due to the Council’s commitment to supporting Plastic Free Deal initiatives.

· [bookmark: _Int_KVbSXwFW]Deal Town Council commits to being a Fair-Trade organisation and sources fair trade products wherever possible and strongly encourages hirers to do the same.

· Where possible, Deal Town Council encourages buying locally sourced produce and products.
 
· Caterers will only have access to the building if the Hirer/Responsible Person is present and at the time specified on the booking form.

Signed..................................................   Name/position................................................................
Date.................    Date of event...........	Company name…………………………………………….
